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Willow Area Community Organization 

PO Box 1027 · Willow, AK 99688 
(907) 495-6633 

FACILITY USE AGREEMENT www.waco-ak.org 

 

Responsible Party Name: Is this for an organization? ☐ No ☐ Yes 

Organization Name: WACO Recognized Community Group? ☐ No ☐ Yes 

Address: City: State: Zip: 

Phone: 

Email: 

Purpose of Event: Estimated Attendance: 

Date(s) of Use: Rental Time (including setup/clean up): Event Start & End Times: 

 

Is the event open to the public? ☐ No ☐ Yes Is there an admission fee? ☐ No ☐ Yes 

Will items be sold? ☐ No ☐ Yes Will alcohol be consumed? ☐ No ☐ Yes 

 

WAIVER of LIABILITY 

Renter shall indemnify Willow Area Community Organization (WACO) and Matanuska-Susitna Borough 

(MSB), their elected and appointed officials and officers, agents and employees from and against any and 

all claims arising from (1) Renter’s use of the Rented Premises or from the conduct of Renter’s business, 

or from any activity, work or things done, permitted or suffered by Renter in or about the Rented Premises 

or elsewhere; (2) any breach or default in the performance of any obligation on Renter’s part to be 

performed under the terms of this Facility Use Agreement; (3) any negligence or intentional conduct of 

Renter, or any of Renter’s agents, contractors, customers, employees, guests, or any person claiming by, 

through or under Renter; and (4) any accident on or in connection with the Rented Premises, or any fire 

thereon, or any nuisance made or suffered thereon. Renter shall further indemnity WACO and MSB from 

and against all reasonable costs, attorneys’ fees, expenses and liabilities incurred in the defense of any 

proceeding brought against WACO or MSB by reason of such claim. Renter, upon notice from WACO or 

MSB, shall defend any of the above-described claims at Renter’s expense by counsel reasonably 

satisfactory to WACO and MSB. Renter, as a material part of the consideration to WACO and MSB, 

hereby assumes all risk of damage to destruction of property or injury to or death of persons, in, upon and 

about the Rented Premises, arising from any cause and Renter hereby waives all claims in respect thereof 

against WACO or MSB. 

Renter Initials   
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Willow Area Community Organization 

PO Box 1027 · Willow, AK 99688 
(907) 495-6633 

FACILITY USE AGREEMENT www.waco-ak.org 
 

 

ITEMS REQUESTED FOR YOUR RENTAL: FEE # TOTAL 

Main Hall – per hour 8:00 AM to 10:00 PM 
(includes tables and chairs) 

$50.00 
  

Main Hall – per 12 hours / day $400.00 
  

Kitchen (does not include propane stove) $50.00 
  

Propane Stove fee $20.00 
  

Floor cleaning fee (rentals of 50+ people or 4+ hours) $65.00 
  

Pavilion reservation – per 4 hours $25.00 
  

OTHER RENTAL ITEMS: 
 

Before/After Hours Rental – per hour 
(Before 8:00 AM or after 10:00 PM) 

$75.00 
  

Tables – each $7.00 
  

Chairs – each $2.00 
  

DEPOSITS (Refundable): 
 

Cleaning deposit $200.00 
  

Key Card Deposit $25.00 
  

TOTAL PAYMENT: 
 

 

1. Rental fees are due two weeks PRIOR to the event. Checks should be made payable to Willow Area 

Community Organization (WACO). Nonpayment before the event may result in the rental 

cancellation. 

 

2. A certificate of insurance (COI) must be submitted before the event. The minimum coverage required 

is $1,000,000 ($1M) per occurrence and $1,000,000 ($1M) in aggregate. Willow Area Community 

Organization and the Matanuska-Susitna Borough must be listed as additional insureds. 

 

Initial to indicate you have received, read and understand the following rental policies 
 

   POL-001 Facility Use 

   POL-003 Guest WIFI Internet Use 

   POL-005 Sale and Serving of Alcoholic Beverages (if applicable) 
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Willow Area Community Organization 

PO Box 1027 · Willow, AK 99688 
(907) 495-6633 

FACILITY USE AGREEMENT www.waco-ak.org 

 

 

IMPORTANT REMINDERS: 

1. If your group is the last to leave the community center, it is YOUR responsibility to ensure all outside 

doors are locked. If you are unable to lock the facility, you MUST call Rodney McCambridge at 907-

917-7771 or Maura Shea at 907-223-1525. 

 

2. It is your responsibility to make sure tables and chairs are returned to the storage room according to 

the photo posted on the storage room wall. DO NOT STACK ANYTHING WITHIN 36” OF THE 

FRONT OF THE ELECTRICAL PANEL. 

 

3. Unless other arrangements are made, you must call Rodney McCambridge at 907-917-7771 or 

Maura Shea at 907-223-1525 at the conclusion of your event for the required post-event walk through. 

 

By signing this agreement, you acknowledge you have read and understand the agreement, requirements, 

waiver and any attached policies and that you agree to be bound by them. Failure to comply with this 

agreement may result in immediate cancellation of use, denial of future use and forfeiture of fees and 

deposits. 

 

 

 

Authorized signer (signature) Date 

 

 

Authorized signer’s name (printed) 

 

 

Authorized signer’s phone number 


